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GOREV VE YETKILERi / DUTIES AND POWERS

Sirketin mali islerinin sorumlulugu ve yonetimi, muhasebe departmaninin yonetimi, sirketin bltge yonetimi ve sirketin bankalar ile
olan iligkilerinin yénetiminden ve en verimli satin alma, siparis faaliyetlerinin yurutilmesini ve organizasyondan sorumludur. / He is
responsible for the responsibility and management of the financial affairs of the company, the management of the accounting
department, the budget management of the company and the management of the company's relations with banks, and the execution
and organization of the most efficient purchasing, ordering activities.

Sirketin yillik ve aylk bltgelerinin hazirlanmasi, sunulmasi, yénetimi /Preparation, submission, management of the annual and monthly
budgets of the company

Belirli dénemlerde revize edilmesi bunlarla ilgili gerekli toplantilarin yapilmasini saglamak/. Revising it in certain periods, ensuring that
the necessary meetings are held.

Lojistik, Satin alma, Satis departmanlari ile koordine olarak stok hareketlerini ve maliyetlerin kontrolinli yapmak/ To control stock
movements and costs in coordination with Logistics, Purchasing and Sales departments

Uger aylk dénemlerdeki bagimsiz denetim sirketlerine hazirlanan raporlari hazirlayip sunmak/ Preparing and presenting reports
prepared quarterly to independent audit companies

Tam alis ve satig faturalarini onaylamak /To approve all purchase and sales invoices

Sirket muhasebe y6netimine bagli olarak gerekli diizenlemeleri yapmak (Avans ve masraf édemeleri vb.)/ To make the necessary
arrangements depending on the accounting management of the company (Advance and expense payments etc.)

Avans, masraf ve diger 6demeler igin onay vermek./To give consent for advance, expense and other payments.
Sirketin bankalarla olan iliskilerini yonetmek/Managing the company's relations with banks

Dénem sonu iglemlerinin kontrol bilango ve gelir tablosunun degerlendirilmesini yapmak/. Evaluating the control balance sheet and
income statement of period-end transactions

Hazirlanan Alis ve satis hak edislerinin kontrol edilmesi ve yonetime raporlanmasi/ Controlling the prepared purchase and sales
progress payments and reporting to the management

Yurtici alimlarin sirekli dinamik tutularak, hammadde maliyetlerinin takip edilmesi ve buna gére alim operasyonunun yénetilmesi/
Keeping domestic purchases dynamic, tracking raw material costs and managing the purchasing operation accordingly

Departmanlardan gelen taleplerin (malzeme talep formu ile) standarda baglanmasi, bu belgede belirtilen siparislerin stok kontrollerini
yaparak stok maliyetine en aza indirme calismalarinin stirekli giincel tutulmasi/ Standardizing the requests from the departments (with
the material request form), keeping the inventory controls of the orders specified in this document and keeping the stock cost
minimization works up-to-date

Calisma alanindaki tim faaliyetleri; is Givenligi ve cevre ile ilgili tim kanun, tiiziik ve yénetmeliklere, sirket politikasi, prosediirleri,
standartlari ve bunlarin eklerine uygun olarak yapmak/ All activities in the work area; To do in accordance with all laws, regulations
and regulations regarding Occupational Safety and environment, company policy, procedures, standards and their annexes.

Yapilan tim islerde Sifir Kaza Hedefine ulasmak./ Achieving the Zero Accident Target in all the work done

Calisma alanlari igerisinde alkol ve bagimlilik yaratan uyusturucu madde kullanmamak/ Awareness of the efficient use of the company's
natural resources

Sirketin dogal kaynaklarinin verimli kullanimi konusunda biling /Acting in accordance with the directions of the officials when
emergency situations occur

Acil Durumlar meydana geldiginde goérevlilerin yénlendirmelerine uygun hareket edilmesi/ Efficient use of company vehicles and
fixtures and as defined

ASGARI NITELIKLER / MINIMUM QUALIFICATIONS
. Tercihen lisans derecesi veya ytiksek lisans / Preferably undergraduate degree or postgraduate

. Bu pozisyonda en az 3 yillik bilgi ve deneyime sahip olmak. Veya Universitelerin ilgili bélimlerinden mezun olmak. / Having at
least 3 years of knowledge and experience in this position. Or graduating from relevant departments of university

. MS Office, muhasebe paket programlarina hakimiyet / MS Office, good command of accounting package programs
. Seyahate engeli olmayan/ No obstacle to travel

. isin gerektirdigi saglik ve fiziksel 6zelliklere sahip olmak / To have the health and physical features required by the job
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. Durist, agik s6zli, kendi is planini yapip uygulayabilen kendisinden motivasyonlu / Honest, straightforward, self-motivated who

can make and implement her own business plan

. Stres altinda dikkatli calisabilmek ve karar verebilmek / Being able to work carefully and make decisions under stress

. Yazili ve s6zIU ifade yetenegi gliclii olmak / Having strong written and verbal expression skills

3. Arzulanilan Kisisel Davraniglar / Desired Personal Behaviors

. Ahlakli / Ethical

. Acik fikirli / Open minded

. Diplomatik / Diplomatic

. Gozlemci / Observer

. Kavrayisl / Insightful

. Gok yonla / Multidirectional

. Azimli / Plucky

. Kararli / Decided

. Kendine giivenen / Confident

. Metanetli hareket eden / Acting steadfastly
. Gelismeye agik / Open to improvement

. Kulturel olarak duyarli / Culturally sensitive
. isbirligine acik / Open to cooperation
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