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1.

UNVAN/ TITLE

BELGELENDIRME KOMITESI/CERTIFICATION COMMITTEE

2.

YAPISI/STRUCTURE

Baskan ve asil tiyeden olusur. /It consists of the president and the principal member.

3.

SORUMLULUKLARI VE YETKILERi/ RESPONSIBILITIES AND AUTHORITIES
Belgelendirme Kararlarinin alinmasindan. / Taking Certification Decisions
Belgelendirme Faaliyetleri Prosediiriine gore islem yapmak / To operate according to the Certification Activities Procedure.

Tetkik ekibiyle ve kararlariyla uyumlu ve ekip ¢alismasi iginde bulunmak. / To be in harmony with the audit team and its decisions and
to work in a team.

Bagka belgelendirme kurulusundan NVA’ a transfer olan misteriler igin transfer dokiimanlarini incelemek ve onaylamak. / Examining
and approving transfer documents for customers transferred from other certification body to NVA.

Belgeli firmalarin gozetim ve yeniden belgelendirme tetkiki raporlarini degerlendirmek. / To evaluate the surveillance and
recertification audit reports of certified companies.

Tetkiki gelen firmalarin erteleme taleplerini degerlendirmek. / To evaluate the postponement requests of the companies that are
audited.

Belgenin verilmesi, stirdlrilmesi, geri gekilmesi ve iptal etme karari ile ilgili yetki ve otoriteyi kesinlikle disaridan bir kisi veya kurulusa
veremez veya devredemez. / It cannot give or delegate the authority and authority regarding the issuance, maintenance, withdrawal
and cancellation decision of the certificate to an outside person or organization.

Belgelendirme Tetkikine katilmis kisilerin belgelendirme karari alinacak toplantilara alinmamasi garanti altina almaktan sorumludur. /
It is responsible for ensuring that the persons participating in the Certification Audit are not included in the meetings where
certification decision will be made.

Normalde haftada bir giin toplanir. Olagan disi durumlarda Genel Midiriin gagrisi ile daha sik araliklarda da toplanabilir. / It normally
meets once a week. In extraordinary cases, it may meet at more frequent intervals upon the call of the General Manager

“NVA-TR-PR-31 Gizlilik, Bagimsizhk ve Tarafsizlik TaahhlUtnamesi” ne riayet etmek. / To comply with the "NVA-TR-PR-31
Confidentiality, Independence and Impartiality Statement"

Butun kararlar oybirligi ile alimir. / All decisions are taken unanimously.

5.ARANAN NITELIKLER /REQUIRED QUALITIES

- Universitelerin mithendislik fakiiltelerinden mezun /Graduated from engineering faculties of universities

-ISO 9001 veya ISO 13485 belgelendirme sistem siireglerine hakimiyet / /SO 9001 or ISO 13485 certification system processes

-Kalite belgelendirme ve denetim ¢alismalarinda bulunmasi / Carrying out quality certification and inspection studies

-Labaratuvar sistemleri yonetimi konusunda tecruibeli / Experienced in the management of laboratory systems

-lyi derecede Ms Office programlari kullanabilen / Good ability to use Ms Office programs

-Yurt ici ve yurt digi seyahat engeli bulunmayan / No restriction for domestic and international travel

6. Arzulanilan Kisisel Davraniglar / Desired Personal Behaviors

. Ahlakli / Ethical

. Acik fikirli / Open minded

. Diplomatik / Diplomatic

. Gozlemci / Observer

. Kavrayisli / Insightful

. Gok yonlu / Multidirectional
. Azimli / Plucky
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. Kararl / Decided
. Kendine glivenen / Confident

. Metanetli hareket eden / Acting steadfastly

. Gelismeye acik / Open to improvement

. Kiilttrel olarak duyarli / Culturally sensitive

. isbirligine agik / Open to cooperation

7. Bilgi ve Beceri / Knowledge and Skills

Minimum diizeyde asagidaki 6zelliklere sahip olmasi beklenir / It is expected to have the following at a minimum level;

. is yénetim uygulamalarinin bilgisi / Knowledge of business management practices

. Tetkik prensip, uygulama ve tekniklerinin bilgisi / Knowledge of audit principles, applications and techniques

. Belirli yonetim sistem standartlari/hiikim ifade eden dokiimanlarin bilgisi / Knowledge of specific management system

standards / regulatory documents

. Belgelendirme kurulusunun proseslerinin bilgisi / Knowledge of the certification body's processes

. Mdsterinin yaptigi is sektorl Bilgisi / Information on the client's business sector

. Mugterinin Grln, proses ve kurulugsunun bilgisi / Knowledge of the customer's product, process and organization

. Mdsteri kurulusundaki butin seviyelerde uygun lisan becerileri / Appropriate language skills at all levels in the client

organization

. Not alma ve rapor yazma Becerileri / Note taking and report writing skills

. Sunum becerileri / Presentation skills

. Gorisme becerileri / Interview skills

. Tetkik yonetim becerileri / Audit management skills

Belgelendirme Komitesi / Certification Committee :

Atama Tarihi / Assignment Date:
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Hazirlayan / Prepared by: Melis Ozkan (insan Kaynaklan
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